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EQUAL OPPORTUNITIES MONITORING FORM

Please tick the appropriate response in each of the following sections:

AGE


16 –23
    24-30
  
31-45  
  
46-60
    

Over 60  

GENDER

Male




Female



MARITAL STATUS

Single




Married /


Separated or Divorced






With Partner

Widowed

DO YOU CONSIDER THAT YOU HAVE A DISABILITY?

Do you consider yourself to have a disability as defined by the Disability Discrimination Act (!995)?




Yes




No

Please indicate the nature of your disability and outline any requirements you may need to assist you for the purpose of (a) volunteering and (b) the informal interview and training.


HOW WOULD YOU DESCRIBE YOUR CULTURAL / ETHNIC ORIGIN?

Choose ONE Section from A to E. Please tick the appropriate box to indicate your cultural background

A. White



B. Mixed



C. Asian or Asian British

     

British




White and Black Caribbean

Indian

Irish




White & Black African


Pakistani






White & Asian



Bangladeshi

Any other white background

Any other mixed background

Any other Asian 

(please write below)


(please write below)


(please write below)

D. Black and Black British

E. Chinese or Other Ethnic Group

Caribbean



Chinese

African

Any other black background

Any other background

(please write below)


(please write below)




WHERE DID YOU SEE THE ADVERTISEMENT FOR THIS POST?


THANK YOU FOR PROVIDING THIS INFORMATION.



CRIMINAL CONVICTIONS DECLARATION FORM


IMPORTANT
Place this form in the envelope provided, remember to bring it with you to the interview.  It will be opened by the Chair of the Interviewing Panel

POST: _______________________________________    LOCATION:  ___________________________________

SURNAME:
________________________________
   FIRST NAME:  _________________________________

CURRENT ADDRESS: _________________________________________________________________________

DECLARATION


Please read the guidance notes before answering the declaration and tick the appropriate statement.


1. Have you ever been convicted of a criminal offence?


YES


NO

2. Do you have a court appearance pending or have 


YES


NO

you been charged by the Police for a criminal offence?


If you have answered ‘YES’ above, please supply the following details:

	DATE
	COURT
	DETAILS OF OFFENCE
	SENTENCE

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


I CERTIFY THAT:

I have read the Guidance Notes overleaf and have not withheld information that may affect my application for appointment.  I understand that false information or omissions may lead to dismissal.

The information supplied above may be verified by the Council.


I consent to the information which I have provided on this form being used by the interviewing panel in the decision making process, which may include requesting a Scottish Criminal Records Office check for certain posts.

Signature: ________________________________________
Date: _______________________

REHABILITATION OF OFFENDERS ACT 1974 (EXCLUSIONS AND EXCEPTIONS) (SCOTLAND) ORDER 2003 AS AMENDED

Please Note:


· If you are appointed to a post, this form is filed in your personal file.  

· If you are unsuccessful this form will be retained within Human Resources for 6 months before being destroyed.


GUIDANCE NOTES
1. If you need help or advice in completing this form, you can seek advice from a suitable person e.g. Citizens Advice Bureau, Solicitor, Trade Union representative or telephone Corporate Human Resources on 01389 737200.

2. Every applicant invited to attend for interview must complete this form whether they have a previous conviction or not.

3. The information requested has been kept separate from the application form to protect confidentiality.  You should complete the form and bring it with you to the interview, sealed in the envelope provided.  It will be opened by the Chair of the Panel before the start of the interview.  You may be asked to give further details about any information you have provided.

4. Applicants who have previously been convicted of a criminal offence must read the following information:-

4.1
Any details that you provide will be treated in the strictest confidence and will not automatically exclude you from being considered for this or any other vacancy.

4.2
If you have applied for a post which has been advertised as “Excepted”, this means that you are not entitled to withhold information on a criminal conviction on the grounds that it is “spent” or forgotten under the Rehabilitation of Offenders Act 1974 (Exclusions and Exceptions) (Scotland) Order 2003 as amended.  You must provide information on page 1.  Convictions within the armed services, outwith the United Kingdom and disciplinary action by certain professional bodies must also be included.

4.3
If the advertised post is not “Excepted”, you are entitled to withhold information about any “spent” convictions.  Information about what is a spent conviction is given below.  Convictions within the Armed Services, outwith the United Kingdom or disciplinary action by certain professional bodies must also be included unless they are regarded as “spent” under the Act.

WHAT IS A “SPENT” CONVICTION?
· Sentences of more than 2½ years can never become spent.  Other sentences become spent after fixed periods from the date of conviction.  For a custodial sentence, the length of time actually served is irrelevant, the rehabilitation period is decided by the original sentence and begins on the date of conviction.

· The length of a rehabilitation period depends on the sentence as outline below.

	SENTENCE
	REHABILITATION PERIOD

	
	People aged 17 or over when convicted
	People under 17 when convicted

	Prison (immediate or suspended sentence) or youth custody of more than 6 months and not exceeding 2½ years
	10 YEARS
	5 YEARS

	Prison (immediate or suspended sentence) or youth custody 

6 months or less
	7 YEARS
	3½ YEARS

	Fine/Community Service Order/Supervised Attendance Order
	5 YEARS
	2½ YEARS

	Absolute discharge/Admonished
	6 MONTHS
	6 MONTHS

	Probation after 5 February 1995
	5 YEARS
	2½ YEARS OR LENGTH OF PROBATION PERIOD WHICHEVER                                                                                                                                                          IS LONGER

	There are 2 sentences for people under 21 for which there is no variation in the rehabilitation period according to age when convicted.  These are:-

	Borstal (replaced by youth custody in May 1983
	7 YEARS
	

	Detention Centre
	3 YEARS
	

	With some sentences, the rehabilitation period varies.  These are:

	Probation before 5 February 1995, Supervision Order, Conditional Discharge, Bind-over or Hospital Order under the Mental Health Act
	1 year, or until the order expires (whichever is longer)

	Attendance Centre Orders
	1 year after the order expires

	Orders imposing a disqualification, disability or prohibition
	Until the order expires









Personal Profile





What has attracted you to the idea of volunteering with the Macmillan Carers Services? Please tick the appropriate box or boxes





To gain valuable experience 					To make positive use of your spare time





To make a real difference to other people’s lives		 	To learn fresh skills





To help yourself back to work after an illness			To meet people and make new friends





To build on previous experiences of voluntary work 		To compliment a course of study or investigate             �


a possible change of career			


To give something back after a 		         �


personal experience





Other (please specify)





Do you have any skills or experience that you can utilise while volunteering with the Macmillan Carers Services? 























Home				mobile

































































Your Details





Name





Address


























Date of Birth





Telephone





Email Address





Personal Profile (cont)





Are there any skills / interests you would like to develop while volunteering with the Macmillan Carers Services?



































West Dunbartonshire has a number of opportunities for volunteering in the local area. Our volunteers offer Emotional and Practical Support to those affected by cancer with the Macmillan Carers Services and can provide Information and Support through volunteering with the Macmillan Library Services. We also have a pop up service based in the Vale of Leven Centre for Health and Care. Please highlight your preferences on which service you are interested in by ticking the boxes below.


















































What time commitment would be realistic for you in volunteering with the Macmillan Carers Services and is there a timescale for you starting with us?





























Is there any information relating to your physical or emotional well-being that you may consider relevant to your application?


(All information would be treated with the strictest confidence and respect. Any disclosures or concerns simply assist in the matching process and ensures supervision is more supportive and more effective to you needs.)
































































































































Macmillan Carers Services	Cancer Information and Support Services based in the libraries


��


  �








Cancer Support and Information Services based


In the Vale of Leven Centre for Health and Care





  �























Further Information





Please use the space below to provide any relevant information in support of your application as a volunteer with the Macmillan Carers Services.








References





Please give the names of two referees – not relatives – whom we may contact. If possible, your current or most recent employer.





Name							Name		





Address						Address


























Contact No.						Contact No.





Mobile No.						Mobile No.


	


Email							Email



























































Signature						        Date





Data Protection Act (1998): In submitting this application I agree that the Macmillan Carers Services may collect the personal data it contains and use that data for recruitment, personnel and training purposes only.


To the best of my knowledge the information that I have provided on this form is correct. I understand that deliberate misrepresentation or omission of factual information may disqualify me from consideration or lead to dismissal in my role as a volunteer.


�


















































































































































































































���





Please return all completed applications to:


�The Macmillan Services


Home Care Services, Social Work and Health, 6 -14 Bridge Street, Dumbarton, G82 1NT





Tel 01389 608010 Email � HYPERLINK mailto:allan.clark@west-dunbarton.gov.uk ��allan.clark@west-dunbarton.gov.uk�























Data Protection Act 1998   �








